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1. Obmue noowenns

1.1. Honosesue o6 apxise MBJIOY Ne (zanee ~ [onowenne). paspasorano b cooTsercrani ¢
Denepatbbin saKonoM «OG apxibHoM Aeie 8 Poccuiickol Geaepatuti ot 22.10.2004 Ne
3. MeToHeCkuMH PEKOMEHGIAMH 110 palOTe © JOKYMCHTAMH B OBLLEOGPA30BATCIbHbX
yupexzenisx, DeIepaTLHbM 3aKoHoM «OG oBpazosanin B Poccuiickoli Gexepaitiy ot
29.12.2012 roza Ne27303 1. 11 4. 3 cr. 28 1.2, Hactosmiee [onoenne paspaGorano n uensix:

CORGPLLICHCTBOBAHIA JEATELHOCTIE B Chepe OPIANH3ALUI XPAHCHIA, KOMILIEKTORAILS, YieTa
W HCTIOAB30BANHS APXHBHEIX 20KyveHTOB JIOV:

patona RO G 8J10Y

L3, Apxits JIOY  CO31G€TCA B UeTHX XPaHEHHS, KOMILICKTOBAHNA, Y4€Ta H HCTOBIOBAHIA
ZOKYMEHTOB.  oOpasyiouuixes B mpomecce feseasoctn  JIOY M 3aKoHeHHBIX
OWIBOICTBON JIOKYMCHTOB MPAKTHHECKOTO HANIAMCHIA, WX OTOOpA M NOATOTOBKH K
TIEpEatE Ha XPAHCHIE B MyHHUHIATLHbITT apXHE,

14, B coocii padore apxun JIOY pyKOBOICTRYCTCH HIKOHOATELCTROM 0B APXHBHOM Ieie B
PocCHiieK0li Detepaiini. uibisi HOPMATHHHENI NpaBOBLIMI akTaMK Pocchiickoii Desepauti
AokanbHbN akravi JIOY u nacTosuu Toaokeniet

1.5 Kowtpoas 3a senteanocthio apxusa JI0Y ocylleeTanser saneyionias. a s eé orcyreraim
3AMECTHTE! L JABEAYIOULETO. KOTOpbIC 00y apxuB HeoD: "

Gopy 10BaHEN

1.6. Henocpeactsenioe pykosonetso apxmsow JIOY Boviaractes npukasom sapeayiouieii na
L. OTBETCTBENHOE 3 RETCHIE ApXHEa.

2. Cocran 1okyve

on apxsa
2.1. ApXMBHbIe AOKYMENTH, MOCTyNalouwe 1a xpanewne B apxus JIOY otHoesten K

MYHHIHTATHHON CODCTRENNOCTH, HE NOATCHAT MPUBATHIALNN, He MOTYT GBITh OBtCKTOM

TIDOEAM. MEIbi. 1APEHIA. & TAKAKE HHBIX CHEIIOK. MOTYUULX HPHBECTIH K X OTHYAICHHIO.

2.2. B apxus JIOY noerynaior
22.0. ApxuBHblE 0KyMeNTH, 00 8 npouccee nestennuocTi JIOY.
XpaneHhs (neo B MpaKTHYECKOl AesTenbnocTH).  2.2.2. ApuBHbie
AOKYMEHTLL OBpatoRaniiecs 5 nponeece eateabioctn JI0Y. 2.2.3. JoKyMeHTH N0 Tnssony
COCTaRY. OTPAAAOLINE TPYIOBHIE OTHOWICHIS PATOTHHKA ¢ PAGOTOAATE Iem,

2.2.4. ADXHBHbIE SOKYMCHTH TOCTORHHOTO Xpiienia

3. Baxaun i gynkim apxusa,

3.1 Ocuosmbinim saxasavi apxiusa 10V:

311, KownieKromanre 10KyMeHTaMH. COCTAB KOTOLIX HpeAyeMOTpen pasicion 2
nactosutero Hoaoens

3.1.2. Ofecneteriie eHLIX NPHHINOS OPIAIHULN XPAHEHNA, KOMILIEKTORAHHA yieTa 1t
HETIOIL3ORNHE APXHBHBIX 10KYMEHTOB. HX COXpARIOCTH

3.1.3. Ocyiectnenie KoITPOIA 32 opMMPOBaIHEM 1 ODOPNIEHHEN 16 B AEI0NpOI3ROLCTEE
JoY.




3.2. B cooTaeTernn ¢ BO3TomeHRbINM Ha Hero 3azavavi apxma JIOY o
ymkimn

yueeTsaseT cneayoune
3-2.1. UIpHHUNAET 1oCAe JaBEPUICHIA ACAONPONSOACTROM, YHITHIBACT H NPAHHT JOKYMEHTL

OY. aGpac b CouTRETCTBH C TP ¥ ™
06 apxuBHoN ez B Poceniicroii Desepatini

32.2. OcyUIeeTISET yueT W OBCCICHMBACT NOHYI0 CONPAHHOCTH MHAATBX apXHBITLIX

ZIOKYMEHTOB. B TOM HHCIIE 0 [THYHOMY COCTaBY

3.23. Mponour ynops apxuBHb A0KY (OKereprusy uennocT,
HAYUHO-TEXHIUCCKYIO 0GPAGOTKY. COCTARACHHE OttHCeli 1 T.1.)
324, Oprannyer . » 1 pady

JIOY 0 coctase  cosepIaNII OKYNCHTOB apxHBa:

- BECIATHO NPEIOCTABIACT NOAL3OBATENAM APXHBHBIMH JOKYMEHTANH OBOPMACHHbE
YETAHOBIEHHOM NOPAIKE APXHBIILIC CIPABKIA WM KOMHH apXHBHEIX 0KYMCHTOB, COASAHHBIE ¢
Yeranonaenie

JI0BOTO. CTAKA. COUMATLION HAMTON pak

i npeayCMaTpHBAIOULEIl HX
NEHCHONNOE oOeCiIeUeHIe. a TaKke [OAYHCHHE AbIOT ¢ KOMMCHCAUHIT B COOTBETCTBUN ¢
saKoHoaTeLCTBOM Poceniickoii desepaun

- BRIACT B YCTAHOBICHHOM MOPAAKS A/, JOKyMEHT
CAYKEGHOTO 1 NpaKTIIEEKOT0 Herios

KOMHI Z0KYMENTOR & uetax
w0BaNNA 113 paGo1si b noweweni 10V

- BEIET YHET MCNOILIOBANNA IOKYMENTOB, XDAHALLINCH b apxHEe
4. Tlpasa 1 otseTeTBENHOCTL

4. L. JLas BLOTHEHIIA BOYIOREHIBIX 310t 1 by HKIATE IO, OTROTCTAEHHO 3 BeACHIE ApNIBL
JIOY. et npaso:

411K BhnOCHIE npaBeA pagote ¢ tokysieTaw b JOY.

. Hece!

42, Jliuo. otseTersennoe 1 neacie apxina J1O!
BOYIOKERHBIX Ha AXHS 50

OTBETCTREHHOCTS 32 BEINOAHEHHE

@y 1 yHKIMiL

43. 3 yrpary u nopuy zokywes 1o ¢y W
YUpeRIEHHS 1 L0, OT 30 BeICHNE APXHBA) HeeyT
€ ATCTBYIOUIIM JAKOHOATEALCTHOM.

5. Kovmaextonanme apxisa.

3.1 Hoarotonka aokymentos K nepeate b apxis JI0Y  BIONICT SKenepTHIy Haysnofi n
NIPAKTHYECKOT 1ICHHOCTH 10KYMEHTOB, OopMieiiHe ;

1. cocTannenite oien
5.2, DKENEPTINA ULHHOCTI A0KYMEHTOR,

5.2.1. 9

TIEPII 34 LICHIOCTH AOKYMEHTOR - ONPEACIICHIE LEHHOCTH AOKYMEHTOB ¢ L0 0T60pa
X 0 XPIHCHILC 1 YCTAHOBIEHIE CPOKOB XPaHEris. IKCNEpTIy HewHoeTH 1okyventon 1 JI0Y
OCYUIECTBIAET NI0CTORHHO 1€HiCTRYIOLLAs IKCTICPTHAN KOMHCCHS.

5.2.2. IKCHEPTHAA KOMHCCHS HASHANaeTCs npHKason saseayioueii JIOY. B coctan DkenepTioi
KOMHCCIN BIIOUAIOT HE NCHEE TPEX COTPY.AHKOK. B TON HHCC B OBARITELIION MOPAAKE IO,
oTReTeTEEHHOE 3 Bedenne apxia JIOY



DKCHIEPTHAN KOMMCEIS HA SACCAQNNAN PACCMATPHBAET: ovenkaarypy aen JIOY. onneii a1
NIOCTORIHOTO XPAHEHNS W N0 JWMHOMY COCTABY. KTH Ha JOKYMEHTEL BBLACIACMBC K

YHHUTOREHHIO

3. Oopriciine ea.
5.3.1. Jlena NOCTORHHOTO. XpaEHiHs OAHBIIOTCH & THEPIYIO OGAOKKY CYPOBLMM HHTKAMH.

TIHCTE! HyNEpYIOTES B TpaBoM BepxHen yray. KoaHHecTBo HCTON B KaAION Ae1e He J0NAHO
50. B KOHLE Zie/1a Ha OTA€IBHOM JTHCTE COCTABNSETCA JABCPHTENbHAS HALMHCD,

npentiuiath 2;

532, Ha of0Ke el NOCTOSHHOO XPANEHHS AONAIE GhiTh NPOCTARIEN CIEAYIOIME
peKBHIHTH:
HOMEHKTATYPE. JAr0I0BOK J1e1d. KOTHHECTBO ACTOR, CPOK NPAMICHIS IWIH OTNCTKA (xPaiTh

HAMVCHOBAIIE  OOPAOBATEILHOND  YUPCAACHIS. HOMCP (IACK) Aetd 10

NOCTORHHON. HOVEp ORA. OmHCH. ea

5.3.3. 110 OKOIIAIHI A€0POIIBOACTHEIHOO 104 B OOPAICHHBIE ODA0KKI A€ TOCTORHHOTO
Xpanerits  mHocs
PACTOPAUTE bHEE OKYMEHTH (TPHKA3LL TPOTOKOMLI). BHOCATCH HOMEPA: €CIN 1610 ¢

CA HCODNOUNME  VIOUNCHIS B JATOTOBKH AST,  CONGPAQIX

TIEPENMEKOTi COCTONT 13 HECKOTBKI TOMOB. B KIZK0M TOME YKATMBACTCS KOPPECTIONACHT. ARTOP.
TEPPHTOPHA. ApyTie AaHHBIe. B KAKIOM TONE YKIIHBACTCA JATA (+1E10, MECAL, T0) HANATA 1
OKOHHAHIS AGHHOTO ToME. TOUNbIE J4TbI IOCTABIANOICH Ha OGAOAKAN 18 GHICTPOTO MOVCKA

10 oBomKy e

JOKYMEHTOB B OCACIYIONIEN: 13 SABEPHTEALIOI HaNHCH BhiHOCHTCA

Ko

O HCTOR B Al

534, Haanuew 1 OGAOAKAN 161 NOCTOSHHOTO 1 AOATORPENCHHOTO XPAHGHHA Cleiyer

FIPOMSBOJINTE UCTKO. CHETOCTONKHMI HCPHILIANH

5.3.5. Jlis yueta KOAMMECTBA HCTOR B Jele 1 (MUKCAIIN 0COBEHHOCTEH HX Hymepawmn Ha

OTACTLION MWICTE COCTARISCTCH HABEPHTETHHAS HAATNCH. B 3aBepUTCIBHON  HauiCH
VKASMBACTCH KOMYECTBO ANCTOB (wi)pasti W 1pOMACHIo) B Aeie. 3aBepHTEIBIAA HAlTHCh
NOTHCHIBACTER COCTABHTEACN C YKASAHHEN €10 10KHOCTH 1 AThi COCTARTERIS.

5.3.6. By Tpeiiins Onich COCTARTAETCA K AN TOCTORKHOTO H 071 0BPEMEHHOrO (chbitic 10
A€T) CPOKA XPaIeHA, CHOPMHPOBAHIBIN 110 PAIHOBILIHOCTAN AOKYMCH1OK, FAI0IORKH KOTOPbIX
€ PACKPLIAIOT KORKPETHO® COACPAUHINE 0K MENTOR (0¢050 LEHILIC. 1ML AC18 1 p.).

5.3.7. Jlena Bpevennoro Xpaenis ofopIAIOTes yiipo

HHO O HE NOAUNBAIOTES, ANCTH 1
X HE HYMEPYIOTCR, YTOWHCHHE Ha OGIOAKAX He MPOMIBOUNGS. OMACH N Aea He
COCTABISIOTCA. YHET BE/IETCS M0 HOMEHKAATYE ACH.

5.4. OmicanIIe OKYMEHTOB I0CTOAHOO CPOKA N PAHEHIIS

541 Oumen COCTABIMOTCH PATIENBHO HA ACTA MOCTONHHOTO NPAHCHHA 1O OCHOBHOI
JISATEALHOCTH M 11 €114 110 IHAHOMY COCTaRY

5.4.3. Onn

H COCTABIAIOTEA € TONPOHIBOITEIIEM.

S ONNeh BEACTEA 1 CAMHOT BAIOBOTT HYMEPALIMI B Tesen e HeckonbkiX et . 5.4.5. Ha teta
€ HCTEKILINM CPOKOM Xpaie

V1 COCTARTAETA QKT 00 YOI




