«[MTPUHATO»
Tlenaroruueckum cosetom MBJIOY
nerckum cazom Ne 20 «Kpachas manodka»

nporokon Ne & ot 30 P AP r.

HOJIOXKEHHE

O NPOBEJIEHUU ATTECTAUU 3AMECTHUTEJIEH
PYKOBOJIUTEJIA




1. OOmme noJioOKeHU
1. Hacrosiiee nosnoxeHue npeaycMaTpuBaeT NOpsI0K NPOBEICHUS] aTTeCTalluu
3amecturelnent 3apeayromniero MBJIOY nerckoro cana Ne 20 «KpacHas manoukay B
MPOLIECCE OCYIIECTBICHUS TPYI0BOM AESATEIbHOCTH.
2. ATTecTanusi 3aMECTUTEIIEH 3aBeIyIOIIET0 00Pa30BATEIILHOTO YUPEXKICHUS TPOBOTUTCS
B LIETISIX IOATBEPIKJICHUSI COOTBETCTBUS 3aHUMAEMOM JOJIKHOCTH HA OCHOBAHUU
KBTM(DUKAITMOHHBIX XapaKTEPUCTUK, YTBEPKIECHHBIX TPUKa30M MUHHCTEpCTBA
3/IpaBOOXPAHEHUS U COLIMAIBbHOTO pa3Butus Poccuiickoit @eneparuu ot 26 asrycra 2010
rona Ne761u "O6 ytBepxkaenun EqnHoro kBanuduKkaimoHHOTO CIIPABOYHUKA TOJKHOCTEHN
PYKOBOAMTEIIEH, CIEUATNCTOB U CITyKaIux'.
3. OCHOBHBIMH 33/Ja4aMH aTTECTAI[MU 3aMECTUTENICH 3aBEIyIOIIETO SIBISIOTCS:
1) cTumMynupoBaHUe LieJIeHANPaBIEHHOT0, HEIPEPHIBHOTO MOBBILLIEHUS! YPOBHS
KBaJIM(DUKAIIMHU aTTECTyEMBIX, IMYHOCTHOTO NMPO(hecCHOHAIBHOTO POCTa, UCIIOIB30BaAHUS
MU COBPEMEHHBIX TEXHOJIOTUH YIIPaBJICHUs 00pa30BaTEIbHBIM YUPEKIECHUEM;
2) noBsiieHUE 3PGEKTUBHOCTH, KAYECTBA U PE3YJIHTATOB TPY/A;
3) yuet TpeboBaHMii PenepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB
K KaJIPOBBIM YCJIOBHSIM peaTU3aIKi 00pa30BaTEIbHBIX MTPOTPaMM;
4) ompezeneHNe HAMTPABICHUH MOBBIICHUS KBATU(PUKAIIMHA PYKOBOISIIUX
pabOTHUKOB.
4. OCHOBHBIMU MPUHILUIIAMH ATTECTALIUU SBIISIFOTCS KOJUIETUATIbHOCTbD, I1aCHOCTbD,
OTKPBITOCTh, 0OecrieunBaronue 00bEKTUBHOE OTHOIICHHE K PyKOBOISIIIAM
paboTHUKAM, HEJIOIYCTUMOCTh TUCKPUMUHAIIUN TIPU MTPOBEICHUN ATTECTAIIHH.

2. ®opMupoBaHMe ATTeCTAIMOHHOW KOMHCCHH 00pa30BaTeIbHOI0
YUpe:KIeHHs, COCTAB U MOPAIOK PadoThI

1. Jl;ist mpoBeieHHe aTTeCTalli PyKOBOJIUTEb 00pa30BaTEILHOTO YUPEKACHUS:
1) co3maér aTTecTalMOHHYIO0 KOMUCCHIO;
2) cocTaBIseT CIUCKHU JIMII, MOAJICKAIIUX aTTECTALIUN;
3) yTBepXkaaeT MepCIeKTUBHBIN IJIaH MPOBEJCHUS aTTeCTallUu;
4) TOTOBUT HEOOXOUMBIEC TOKYMEHTHI JJIs1 pabOThI aTTECTAIIMOHHON KOMUCCHH,
5) yTBepKIaeT MOArOTOBICHHBIN aTTECTAIIMOHHOW KOMUCCUEH TTepeUYeHb BOIIPOCOB IS
co0eceI0BaHMs C aTTECTYEMbIMU PAOOTHHKAMHU.
2. CocTtaB aTTeCTallMOHHON KOMUCCUU YTBEPKIA€TCA MPUKA30M 3aBEIYIOIIETO
00pa30BaTENbHOIO YUPEKIACHHUS.
ATTrecTalmoHHas KOMHCCHUSI COCTOUT U3 IPEACENATENISA, 3aMECTUTENS
IIpeACEaaTeNs, CEKpeTaps U YWICHOB KOMUCCHH.

B cocraB arTecTanmoHHON KOMUCCHH BXOIAT npeactasutesin MB/IOY,
BBIOOPHOI'O OpraHa NepBUYHOMN MPOPCOIO3HON OpraHU3aIiy.

K pabGoTte arTecTaliMOHHON KOMUCCUU MOTYT MPHUBIIEKATHCS SKCIIEPTHI C PABOM
coBenaTenbHoro rojoca. [IpeacenarenemM aTTeCTalMOHHON KOMUCCHH SIBISIETCS
3aBenyronuii MB/IOVY.



3amecTHTeNs IpeaceaaTelIs aTTeCTalMOHHON KOMUCCHY Ha3HaYaeT
3ageayromuiit MB/IOY.
3. Ilpeacenarenb aTTeCTAlIMOHHOW KOMUCCHUU:
1) BO3rnaBiseT aTTeCTAllMOHHYIO KOMUCCUIO U PYKOBOJUT €€ €SI TEIbHOCTHIO;
2) mpeaceaaTeNbCTBYET Ha 3aCeJaHUsIX aTTeCTAllMOHHON KOMHUCCHH;
3) cTaBUT HA rOJIOCOBAHUE MPEJJIOKEHUSI IO PACCMATPUBAEMBIM BOIPOCAM, OPTaHU3YET
rOJIOCOBaHUE U MOJICYET IOJIOCOB WICHOB aTTECTAMOHHON KOMUCCHUH, ONPEIETsSET
pe3yabTaThl X TOJIOCOBAHUS;
4) MOAIHMCHIBACT 3aMPOCHI, OOPAIICHHUS W JIPYTHE JOKYMEHTBI, HAlIPABJIIEMbIC OT UMEHU
aTTECTAIlMOHHON KOMHUCCHU,
5) pacnpenenseT 0053aHHOCTH MEXKTy WICHAMH aTTECTAI[MOHHON KOMHUCCHH.
4. 3aMecTUTEINb MpeaceaaTeNs aTTECTAIlMOHHON KOMUCCHU OCYIIIECTBIISIET OTACIIbHbBIE
MTOJITHOMOYHSI TI0 TTIOPYUCHUIO TIpeiceaaTelsi KOMUCCHH, a B OTCYTCTBHE TIpeIce1aTens
KOMHCCHH MCIIOJIHSIET €ro 00sI3aHHOCTH.
5. Cexperapb aTTeCTallMOHHON KOMUCCHUU:
1) opranusyer MOAroOTOBKY MaTEpHAJIOB ISl PACCMOTPEHHMS Ha 3aCeIaHUsIX
aTTeCTAllMOHHOM KOMHCCHUH;
2) dhopMupyeT MPOEKT MOBECTKH JTHS 3aCEIaHUs aTTECTAIIMOHHON KOMICCHH,
3) yBeAOMIISICT YIECHOB aTTECTAllMOHHOM KOMUCCHUU U TIPUTJIAIIICHHBIX HA €€
3aceaHue JIUIl O BpEMEHU U MECTE MPOBEICHUSI, IOBECTKE JHS 3aCEIaHUs
aTTECTAIMOHHOW KOMHCCHH 3HAKOMUT C MaTepHaaMH, MMOATOTOBICHHBIMH K
3aceIaHuIO aTTECTAI[MOHHON KOMUCCHU;
4) BeAeT MPOTOKOJIBI 3aCeAaHUI aTTECTAIlMOHHON KOMUCCHH,
5) odopMIISIET BBIMMMCKHU, 3aPOCHI, OOpaIIeHU U APYTHE TOKYMEHTHI,
HaIpaBJIsieMble OT IMEHHU aTTECTAIlMOHHON KoMUCCHH. B oTCyTCTBHE cekpeTaps
aTTECTAIIMOHHON KOMHUCCHH €T0 TIOJTHOMOYHS BO3JIaraloTcs MpeceaareiieM
aTTECTAlIMOHHON KOMHUCCHHU Ha MHOI'O YiIeHa aTTECTAlMOHHON KOMHCCHH.
6. UneHbl aTTeCTAllMOHHON KOMUCCHUU MPABE:
- 3HAKOMUTHCS C MaTepuaiaMu, OATOTOBJICHHBIMU K 3aCE€IaHUI0 aTTECTAI[MOHHOM
KOMUCCHH,
- BBICTYHIaTh ¥ BHOCUTH TIPEIJIOKEHUS TI0 pacCCMaTPUBACMBIM BOIIPOCAM;
- 3a]1aBaTh BOMPOCHI IPYTHM YJIeHaM aTTeCTallMOHHOW KOMHUCCUU U
MIPUTJIAIICHHBIM Ha €€ 3aCe/IaHKe JIIaM 110 BOITPOCaM MOBECTKHU JHS
aTTECTAIMOHHON KOMHUCCHHU,
- Y4acTBOBaTh B TOJIOCOBAaHUH IO BCEM pacCMaTpUBaeMbIM BompocaM. B ciydae
HECOTJIacHs C MMPUHATHIM aTTeCTAIIMOHHONW KOMHCCHEHN PEIIeHHEM MHUCbMEHHO U3JI0XKHUTh
CBOE CBOOOTHOE MHEHHE, KOTOPOE MOUICKUT IMTPHUOOIIEHHIO K TPOTOKOJTY 3aceIaHus
aTTecTalMoHHON Komuccuu. O0s3aHBbI:
co0roaaTh KOH(OUIESHITMAIBHOCTh B OTHOIIIEHUH MH(DOpPMAIIHH, CTABIICH UM
W3BECTHOM B CBSI3U C YYaCTHEM B JICSITEIBHOCTU aTTECTAI[MOHHOW KOMHUCCHH.
7. ATTecTanmoHHasi KOMUCCHS MMPABOMOYHA PEeIIaTh BOMPOCHI, OTHECEHHBIE K €€
KOMIIETEHIIUH, €CJIM Ha 3aCEJJaHUU MIPUCYTCTBYET HE MEHEE ABYX TPETEh OT
00111er0 Yrcia ee WICHOB, MMEIOIINX MPaBo roJioca.



8. PemieHne aTTecTallMOHHON KOMUCCUH TPUHUMAIOTCSI OOJIBIIMHCTBOM I'OJIOCOB
IPUCYTCTBYIOIIMX HA 3aCE€JaHUH YIEHOB KOMUCCUH, UMEIOIUX MpaBo rojoca. [Ipu
PaBEHCTBE TOJI0COB aTTECTYEMbII MPU3HAETCA COOTBETCTBYIOLUM 3aHUMAEMOM
JOJDKHOCTH.

9. Penienue aTTecTallMOHHON KOMUCCUH O(DOPMIIIETCS TPOTOKOIOM, KOTOPBIA
HOJIKCHIBAETCA NpEceaaTeNeM, CEKpeTapeM 1 IPUCYTCTBYIOIIMMH HA 3aCE€AaHNU
YJIEHaMH aTTECTallMOHHON KOMUCCUM, UMEIOLIMMHU IIPAaBO TroJioca.

3. IlpoBeneHue aTTeCTANUH B IEJAX MOATBEPHKIAEHUS COOTBETCTBHUSA
3aMeCTHUTeJIsl 3aBeyIONIero 3aHMMAaeMOoi T0JIKHOCTH

1. ATtecrarus pyKOBOJSIINX pAOOTHUKOB B 00Pa30BATEIILHOM YUPEXKICHUN

IPOBOAUTCS Nepuoanyecku (He pexe 1 pasa B 5 jer).

I'paduk mpoBeaeHus aTTecTallK TOBOAUTCS 10 CBEJICHUS aTTECTyEMbIX HE MEHEE YeM 3a
OJVH MECSI] IO Hadaya aTTeCTaIlHH.

OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE MPOBEICHHUE aTTECTAIIMN HECET PYKOBOJAUTEIb
MYHUIUTIATEHOTO OFOKETHOTO JIOMIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEIKICHHUS.

2. ATTecTaiuu He IoIeKaT:

JUIa, TPOpadOTaBIIME B 3aHUMAEMOM JOIKHOCTH MEHEe OJTHOTO rojia; OepeMeHHbIE
YKEHIITUHBI U KEHIITUHBI, HAXOISIIHUECS B OTITYCKE 110 OEPEMEHHOCTH U POJIaM;
PYKOBOJISIIME pAOOTHUKH, HAXOAIITUECS B OTITYCKE IO YXO/y 32 peOSHKOM JI0
JIOCTHKEHUSI UM BO3pacTa TpeX JieT.

ATTecTanus yKa3aHHbBIX PYKOBOSIINX paOOTHUKOB BO3MOYKHA HE PaHEe YeM uepe3

roJi MOCJE UX BBIXO/Ia U3 YKA3aHHBIX OTITYCKOB.

3. Ha xaxx10ro pyKoBOsIIero paboTHUKA, MOJICKAIIEr0 aTTECTAIlMU, TOTOBUTCS
npeacTaBieHue (OT3bIB, XapAKTEPUCTUKA) U HATIPABJISIETCS B aTTECTAIIMOHHYIO
KOMMCCHIO HE TT037iHee, ueM 3a 30 IHel 10 3aceaaHus;

[IpeacraBnenue (0T3bIB, XapaKTEPUCTHKA) HA 3aMECTUTEISI 3aBEIYIOIIETO
MYHUIUIIATBHOTO OFO/IPKETHOTO JIOIIKOJIHFHOTO 00Pa30BaTEIbHOTO YUPEKICHHS
TOTOBHTCS 3aBEAYIOIIMM MYHHUITUTIATLHOTO OI0/PKETHOTO JOIIKOJIBHOTO
00pa3oBaTENHHOTO YUPEKICHUS.

[IpencraBnenne JOJDKHO COIEPKATh MOTHBHUPOBAHHYIO BCECTOPOHHIOIO U 0OBEKTHBHYO
OIICHKY TTPO()eCCHOHANBHBIX, ACIOBBIX KAUECTB PYKOBOIAIIETO PAaOOTHHUKA, PE3yIHTATOB
ero nmpodeCcCHOHAILHOMN ACATEIFHOCTH Ha OCHOBE KBAIM(PHKAIIMOHHON XapaKTePUCTUKH
10 3aHUMAaEeMOMU JTIOJDKHOCTH, HHPOPMAITUIO O POGECCHOHAILHOM MEepernoAroToBKe,
MPOXOXKICHUH KYPCOB TIOBBIIICHUS KBATU(UKAIMH 110 YIIPABICHUYSCKUM MpodiIieMam, 1o
oxpaHe Tpyaa u T.4. C mpeacTaBieHUEM aTTECTyEMBbIN T0KEeH ObITh 03HAKOMIIEH MO/
pOCIUCh. ATTECTyEMBIil BIIpaBe MPEACTaBUTh B ATTECTAIMOHHYI0 KOMUCCHIO
JOTIOJTHUTEIIbHBIE CBEJICHUSI O CBOEH MPO(eCCHOHATBLHOM ACSITEIHLHOCTH 32
MEXaTTECTallMOHHBIN TIEPHUO/I, a TAKXKE 3asBJICHHE O CBOEM HECOTJIACHUH C
MpEICTaBICHUEM.



4. B xoze aTTecTanuy pyKOBOJSIIME pAOOTHUKH MTPOXOAAT KBATU(PUKAIIMOHHOE
UCTIBITAHUE B OJIHOM U3 CleyIonuX (opm mo BEIOOPY aTTECTyeMOTO:

3aIUTa TBOPYECKOTO (MyOJIMYHOT0) OTYETa O ACITEIHHOCTH PYKOBOISILETO
paboTHHKa;

3alMTa pasfesoB MPOrPaMMBI Pa3BUTHSL MyHHUIIMIIATEHOTO OFOKETHOTO

JOLLIKOJIBHOTO 00pa30BaATEIBHOIO YUPEKICHUS;

npecTaBiIeHre NpodecCUHOHATBHOTO NOPTQEns pyKOBOASIIErO pabOTHUKA
MYHMIIMIIATIBHOTO OI0/PKETHOTO JIOMIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKIECHUS; APYToe.
5. ATTecTanys NpOBOAUTCS C IMIPUTJIALIEHUEM aTTECTyEMOTr0 Ha 3aCE/laHne
aTTeCTallMOHHOW KOMHCCHH.

ATTECTyeMbIl, KOTOPBIN MO YBAXKUTEIBHON MPUUMHE HE MOXKET MPUHATH y4acTUe B
aTTECTAllMOHHBIX MPOLIEypax, MMCbMEHHO HH()OPMHUPYET IO Havasia IpoIeaypbl
aTTECTALIMOHHYIO KOMHUCCHUIO O HEBO3MOYKHOCTH y4acTHs B nporenype. B atom ciydae
aTTecTalys IEpeHOCUTCs Ha OoJiee TO3IHUI CPOK.

6. IIpodeccronanpHast AeATENbHOCTH pAOOTHHUKA OLIEHUBAETCS] HA OCHOBE
OTIpPENIETICHUS €r0 COOTBETCTBHUS KBATHU(PUKAITMOHHBIM TPEOOBAHUSAM TIO

3aHUMAEMOM JJOJKHOCTH, CJIOKHOCTH BBIMIOJIHIEMOUM UM pabOThI, €e

3¢ (EeKTUBHOCTH U PE3yIbTaTUBHOCTH.

7. Ilo pe3ynbratam aTTecTalliy PYKOBOISIIETO paOOTHHKA MYHHUITUTIATEHOTO
OIOPKETHOTO JOUIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKIACHHS aTTeCTallMOHHAS] KOMUCCHS
NPUHUMAET OJHO U3 CIIEeIYIOUIMX PEIICHU: COOTBETCTBYET 3aHUMAEMOM J1I0JKHOCTH
3aMECTUTENS PYKOBOAUTENSI MyHHUIIUIATILHOTO OIOJIKETHOTO JOUIKOJIBHOTO
00pa30BaTeNbHOTO YUPEXKJACHUS;, HE COOTBETCTBYET 3aHUMAEMOIl IOJKHOCTH
3aMeCTUTENS] PYKOBOAUTENSI MyHHUIIUIAILHOTO OFOJIKETHOTO JOUIKOJIBHOTO
00pa30BaTENILHOTO YUPEKACHUS.

8. PelieHue arrecTailmOHHON KOMHCCHHU O PE3YJIbTaTaxX aTTECTALMU 3aMECTUTEIIS
PYKOBOJUTENS MyHHUIIMIIATHHOTO OI0/PKETHOTO JOMIKOIBHOTO 00pa30BaTeIbHOIO
YUPEKICHHS YTBEPHKAACTCS MPUKA30M PYKOBOJUTENS MYHHUIIUIAIBEHOTO OI0KETHOTO
JOLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS HE MO3/1Hee 5 pabounx JHEHN cOo JHS ee
3acelaHusl.

9. AtrectyeMoMy paOOTHHUKY MYHUIIMIIAIILHOTO OFO/KETHOT'O JIOIIKOJIBHOTO
00pa3oBaTENbHOIO YUPEXKICHUS aTTECTAIIMOHHAS KOMUCCHUS BbIAAET

aTTECTAllMOHHBIHN JIUCT O pe3yJibTaTaxX aTTeCTallMu JINOO BBICHLIAET 110 MOYTE
(3aKa3HBIM MMUCHMO) B TE€YEHHUE 5 AHEH C JaThl MPOXOXKICHUS aTTECTALIUU.

10. ATTectranmoHHasi KOMHCCHS BIIPaBe 1aBaTh PEKOMEH AU O IPOABMKEHUU
PYKOBOJISAIIUX PAOOTHUKOB B MOPSIIKE IOJDKHOCTHOT'O POCTA WM JPYTUX MOOIIPEHUSIX 32
JOCTUTHYTBhIE UMH YCIIEXH, O NEPEBOIE HA JIPYTyI0 paboTy, 00 OCBOOOXKIEHUH OT
3aHUMaeMOH JIOJDKHOCTH, a B HEOOXOAMMBIX CIIy4asxX peKOMEHIAUU O HE0OX0IUMOCTH
COBEPIIEHCTBOBAHUSA MTPO(HECCHOHATBHOM IEATEIIbHOCTH aTTECTYEMBbIX, TTOBBIIICHUS
YPOBHS KBATH(UKALMY U IPYTHE PEKOMEHIAIHH.

11. B ciygae npu3HaHusl pyKOBOJSIIETO PaOOTHHKA 10 pe3yiIbTaTaM aTTeCTAlUN
HECOOTBETCTBYIOLIMM 3aHUMAEMOM JI0JKHOCTH BCIIECTBUE HETOCTATOYHOU
KBaJIM(PUKAIMHU TPYAOBOM 1OTOBOP C HUM MOXKET OBITh PACTOPTHYT B



COOTBETCTBUU ¢ IMyHKTOM 3 yactu 1 crateu 81 Tpyaosoro konekca Poccuiickoii
®enepanuu. YBOJIbHEHUE IO JAHHOMY OCHOBAHHUIO JIOIYCKAETCsl, €CJIM HEBO3MOYKHO
HEPEeBECTH PYKOBOSIIETO PAOOTHUKA C €ro MUCbMEHHOTO COTJIacHs Ha APYTYIO
UMEIOIIYIOCS B MyHUIIUTIAIEHOM OIOPKETHOM JOIIKOIEHOM 00pa3oBaTeIbHOM
YUpEeKJICHUH (KaK BAKAHTHYIO JTOJDKHOCTH MITH pabOTy, COOTBETCTBYIOIIYIO
KBaJTM(HUKAINN PaOOTHUKA, TAaK ¥ BAKAHTHYIO HIDKECTOSIIYIO TOJKHOCTD WJIH
HUKEOIUTAYMBAEMYI0 paboTy), KOTOPYIO pyKOBOJISALINI paOOTHUK MOXKET BBIIIOJIHSTD C
Y4E€TOM €T0 COCTOSIHUSI 3710pOBbs (dacTh 3 ctathu 81 TpymoBoro koaekca Poccuiickoit
denepariun).

12. Bce TpyAoBble CHIOPHI, CBSI3aHHBIE C aTTeCTallUeH, pacCCMAaTPUBAIOTCS B
COOTBETCTBUH C JCHCTBYIOIIMM 3aKOHOIATEIBCTBOM O MOPSIIKE PACCMOTPEHHUS
TPYJOBBIX CIIOPOB.



